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STEPS for Verification, Addition, and Modlficatlon of vour Institute’s Detalls Using the

Institute Profile Module:

NOTE: Use only Principal login id and password to edit/delete/add institute and course related details
Step 1:- : 7

Please open the website http://mahadbtmahait.gov.in and click on Instltute/Dept/DDO Login
tab which is on the right hand side of the portal.

Please enter the Principal Login ID (i.e. username) and password received through email. After
login, it will ask user to change its password and user will put Aadhaar number, mobile number,
new password and confirm password (to change institute password).

An OTP is sent to your mobile numter registered with Aadhaar. On successful OTP validation,
your password is changed. Please re-login into website with user name and new password

Step 2:-
On Institute Details Tab, please verify and accordingly update the following institute related
details:
a) Address along with district and taluka.
b) Institute codes, registration details contact details
c) Bank details
d) Principal and clerk details.

Step 3:-

Please verify all the available courses and its fees being run by your institution befere start
adding and editing of details in the portal.

Click on Download fees details which is present on Fees details tab.

- Step 4:-

On Course Details Tab, verify the available list of courses being run by your institution.
Accordingly, please edit, delete or add the required information. -

Please make sure that all courses being run in your institute are available/entered in the list of
courses. ’

Step 5:-

On the Fees deta.ls tab, please verify the available fee details for every course with respect to
the academic year.

Accordingly, please edit/delete/add the required fee related details.




Please make sure that all the required fee related details of all the courses being run in your
institute are available/entered. :

Step 6:-

On the Exam Details Tab, please fill the all the required details with respect to all the courses
being run in your institute. ' - “

Step 7:-

Please upload the required documents as mentioned in the portal, with respect to the courses
of your institute for any update/addition made with respect to Course, Fee or Exam Details.

Step 8:-

After successful addition/update and uploading of required documents, please click on the
deciaration check box and then click on Send for Approval. '
Modifications or additions made by you will be updated in the database, once they are

approved/verified by the respective department.

-
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STEPS for Verification/Approval of Institute’s Details Using the Institute Profile Module:

Step 1:- :
Please open the website http://mahadbtmahait.gov.inand click on Institute/Dept/DDO
Logintab which is on the right hand side of the portal.

Please enter the Login ID (i.e. username) and password received through emaii. After login, it
will ask user to change its password and user wili put Aadhaar number, mobile number, new
password and confirm password (to change institute password).

An OTP is sent to your mobile number registered with Aadhaar. On successful OTP validation,
your password is changed. )

Step 2:-
Please login into the website with user name and new password and carry out the scrutiny and

verification of “addition/edit requests related to Course-Fee-Exam™ details, received from
institute. - :

Department can see the requests and respective documents attached by Institute.

Department to accordingly Approve/Verify/Reject by clicking on the Approve/Reject Tab.

URL/Link: ht';p://mahadbtmahait.g@/.hj

Timelines to add/update Institute Details: 23/08/2018 to 28/08/2018 till 5.00 PM
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Thanks .
MahaOnline DBT Team
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